Student Teaching Assistant at Ray Chinese School


Requirements for Student Teaching Assistants:

 

1) Wear proper attire. 

2) Be punctual. Contact your lead teacher in advance if you will be late or absent. Try to limit the number of absences less than three within a semester. Sign in at school front desk when arrive.

3)  Always bring smiles and a positive attitude. 

4) Come to the classroom prepared and be cooperative.

5) Be alert for helping opportunities. Communicate with teacher often and effectively.

6) Assist the teacher in teaching related tasks, for examples, helping student reading/writing, check students’ work, preparing teaching materials etc.

7) Help the teacher with student disciplines and maintaining classroom order as needed.

8) Fill your hours in the timesheet provided by the school and have it signed by the teacher at end of the day. Have Principal sign you sheet at end of semester.

 

Evaluation at the end of semester or school year by your teacher:

 

1) Relationship with supervisor, teachers, students and peer assistants

2) Appearance and attitude

3) Initiative and responsibility

4) Quality and quantity of work

5) Punctuality and attendance

 

The school wants you to:

 

1) Learn to work with people in different age and background and improve your inter-personal skills.

2) Demonstrate and improve your Chinese Language skills

3) Earn good reference and community volunteer hours

4) Gain valuable working experiences and have fun

 

Contact information:                            Assistant Principal



Xueqing Tang汤学青 (630) 881-0808      VPAcademy@raychineseschool.org
	


You are assigned to assist in the following class at   FORMCHECKBOX 
Kennedy JHS campus on Sat.                                    FORMCHECKBOX 
  Still JHS campus on Sunday

	Teacher
	
	Teacher’s Phone#
	

	Class
	
	Time
	
	Room
	

	Starting Date
	


 (Please visit www.raychineseschool.org for a complete calendar.)

Thank you for your service. We are looking forward to seeing you!
